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Preparing Microsoft Office Outlook 2003 for use with
Entrust 7.0

While in Outlook, click on Tools, Options, Mail Format tab.
Uncheck the option to use Word as the text editor and select HTML for Compose in this

message format.

PreFerencesI Mail Sebup  Mail Farmat ISpeIIing I Securityl Other I Delegates |

Message Format
Choose a Farmat Far autgaing mail and change advanced settings.

g Compose in this message Format:| [FUGE -

@se IMicrosakc @hfice Word ZU0E baedit e-mai messages

se Mictosaht Gffice thard Z00E e read Rich Text e-mail messages

Internet Format, .. | International Cptions. .. |

Stationery and Fonts
e Use stationery bo change your default font and style, change colors,
_A( +  and add backgrounds to your messages.
-

Use this stationery by defaulk: |<N0n8> j

Forts... | Skationery Picker. .. |

Signatures

,_{‘ Select signatures For account: IMichsoFt Exchange Server j

Signature For new messages: I vI

Signature for replies and Forwards: |<None> j

Signatures... |

(o4 I Cancel | Gl |

Next, select the Other tab, select the Advanced Options button.

Preferences | Mail Setup I Mail Format | Spellingl Security  Other |Delegates I

General
B ™ Empty the Deleted Items Folder upon exiting
] Make Cutlook the default program for E-mail, Contacts, and
Calendar,
Mavigation Pane Options. .. | Advanced Options. .. i
Autodrchive

—_g Manages mailbox size by deleting old items or moving them to an

=] archive file and by deleting expired items.,
Autohrchive. .. |

Reading Pane

Customize options For the Reading Pane.

Reading Pane. .. |

Person Mames
% ¥ Enatle the Person Mames Smart Tag
[" Display Presence Status in the From field

oK Cancel Ay, |
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4. At the bottom of the Advanced Options window, there are five additional buttons. Choose
the Add-In Manager button, which is the top right button.

Advanced Options

—General settings

Startup in this Folder: IInbox Browse. .. I

[+ warn before permanently deleting items

¥ when selecting text, automatically select entive word
I Provide feedback with sound

¥ show Paste Options buttons

W Use Unicode Message Format when saving messages
[" Enable lagging {troubleshooting)

™ allows script in shared Folders

[+ allows script in Public Folders

—Appearance options

Date Navigator: Fonk... | |8 pt. Tahama

[+ when viewing Notes, show time and date

Task working hours per day: |8
Task working hours per week: |4D

Rerminder Cptions. .. | Add-In Manager ...

Custom Farms. .. | COM Add-Ins...

Service Opkions. .. |

oK | Cancel |

5. In the next window make sure that the Entrust/Express Security Extension option is
checked, and then click OK.

Add-In Manager

- - Install. .. |
¢|v] EntrustfExpress Security Extension

v Celegate Access

Deleted Item Recovery

Exchange Extensions commands

Exchange Extensions property pages

[ server Scripking LI
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